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MHCTPYKIHUS
TTPY IIOCTYIJIEHUU YTPO3bI TEPPOPMCTUYECKOI'O AKTA B [TMCHMEHHOM
BUJIE

1. O6mue TpebGoBaHUs 6€30NACHOCTH
1.1.  Vrpossl B IHCEMEHHOM (popMe MOTYT IOCTYIIUTH B OPraHU3AIINIO KaK MO MIOYTOBOMY KaHaJLy,
‘ TaK M B pe3y/]bTaTe OOHAPYKEHUS PA3IHMYHOTO POJa aHOHHMHBIX MaTepHalIoOB (3aIHCKH,
HalIucu, HHGOpPMALHs, 3aIiCaHHas Ha JUCKETE U T.]1.)
1.2. Ilpu sTom HeoOxoauMoO deTkoe cobuonenue nepconanom MBJIOY obpamenus ¢ aHOHUM-
HBbIMH MaTepHalaMH.
[Ipenynpenurensabie Mepbl (MEphI IPOGHIAKTHKH )
- TIIATEIbHBIA IIPOCMOTP PYKOBOJUTEIIEM MJIH YEJIIOBEKOM €r0 3aMEHSIIOIIMM MOCTYMArOIIEH
TUCbMEHHOHU IIPOJIYKIIUH, MPOCITYIIMBAHUE MAarHUTHBIX JICHT, TPOCMOT] JTHCKET;
- 0coboe BHMMaHHE HEOOXO0AMMO oOpalaTe Ha OaHAepOIIH, UChMA, KPYITHbIE YIIAKOBKH, IO-
CBUIKH, QYTJIApBI YIAKOBKH H T.II., B TOM YHCJIC U PEKJIAMHBIE TPOCIIEKTEI.
Llenb MpOBEpKH — HE MPOITYCTHTH BO3MOKHBIC COOOIIEHHs 00 YIPO3€ TePPOPUCTHIECKOTO aKTa.
2. IlpaBuia o0pameHHsi ¢ AaHOHUMHBLIMH MATePHAIAMH, COAEPKAIUMH YIPO3bl TEPPOPH-
CTHY€CKOI0 XapaKTepa.
2.1. Ilpu mosy4eHHH aHOHMMHOTO MaTepHaa, COAEPXKAIIEero yrpo3bl TEPPOPUCTUYUECKOTO Xa-
paKTepa BBIIIOIHUTD CIEAYIOIUE TPeOOBAHHUS:
e oOpamaiiTech ¢ HIM MaKCHMAIbHO OCTOPOIKHO;
e yOepuTe €ro B YHCTBIH IUIOTHO 3aKPHIBAEMBIN IMOJMITHIEHOBBIH MAaKeT U [OMECTHTE B
OTJEJIbHYIO JKECTKYIO MaIlKy;
® [IOCTapalTeCh HE OCTABIIATH HA HEM OTIEYATKOB CBOMX I1aJIBIIEB;
® CCIIK JOKYMEHT IOCTYIUJI B KOHBEPTE, €r0 BCKPHITHE [TPOU3BOIUTCS TOJILKO C JIEBOH HIIH
IIPaBOH CTOPOHBI, AKKYPAaTHO OTpe3asi KPOMKH HOKHHUIIAMH;
® COXpaHsHTe BCE: caM JIOKYMEHT ¢ TEKCTOM, JIOOBIE BIOXKEHHS, KOHBEPT U YIIAKOBKY, HH-
4Yero He BhIOpachIBAlTE;
® HE paCIIMPSAWTE KPYT JIML, 3HAKOMUBIINXCS C COJICPIKAHHEM JTOKYMEHTA,
2.2 AHOHMMHBIE MaTepHallbl HAallpaBbTe B IPABOOXPAHUTEIILHBIC OPTaHbl ¢ CONPOBOAUTEIEHBIM
IIUCBMOM, B KOTOPOM JIOJDKHBI ObITh yKa3aHbl KOHKPETHbIE MPHU3HAKA AHOHHUMHBIX MATEPUAJIOB
(BHJ, KOJIMYECTBO, KAKMM CIIOCOOOM M Ha YeM HCIOJIHEHBI, ¢ KAKMX CJIOB HAUMHAETCS U KAaKHMHU
3aKaHYMBACTCS TEKCT, HAJIMYKME IOAIUCH U T.IL.), @ TaK)Ke 00CTOSTEILCTBA, CBA3AHHbBIE ¢ HX 00-
Hapy >KEHUEM WM [OJyYCHHUEM.
2.3. AHOHUMHbIE MaTepUAIbl HE JOKHBI CIIMBATBCS, CKICUBATHCS, HA HUX HE paspeliaeTcs Je-
JaTh MOMAIMKMCH, MOJYEPKUBATL UM OOBOJMTL OTAE/IBHBIE MECTa B TEKCTE, [THCATh PE3OJIIOLMU U
YKa3aHHusl, TaKXKe 3alpeiaeTcs uX MITh U CrHOaTh.
2.4, Ilpu MCTIONHEHMH PE30JIOLMI U JPYTHX HAIHCEH HA CONPOBOIMTEIBHBIX IOKYMEHTAX He
JOJDKHO OCTaBaThCs JAaBJIECHHBIX CJIEI0B HA aHOHUMHBIX MaTepHasax.
2.5. PerucTpaiyOHHBIH IITaMIl IPOCTABIISETCS TOIBKO Ha COIMPOBOIUTENBHBIX TUCHMAX OpPraHH-
3allMH | 3asBJIEHUSX I'PaXK/aH, IepeJaBIIuX aHOHUMHBIE MaTepHaIbl B MHCTAHIIUH.
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